Managers Duties



Each team will have a specific plan for the season and, for this reason, the duties of the team manager will vary from team to team. The duties that the team manager assumes are based largely on the skills of the manager as well as those of the other team staff. For this reason, it is important to work with the entire coaching staff to clearly establish your role prior to the beginning of the season.
The following is a list of potential duties that the team manager may assume during the hockey season and should be used as a guide to establishing your role within the team:

1. Schedule parents to collect 50/50 money at competitive games and for the proper disposition of the receipts at the end of the         game.

2. Organizing and assisting with the conduct of team parent meetings


3. See that care is taken of uniforms and other team equipment before, after and between games.

4. Assist the coach with arranging and scheduling exhibition games.

5. Arranging and paying of referees for Exhibition Games in accordance with established rates and rules.

6. Arranging with the Association for HNSMC Travel Permits and Exhibition Game permits when the team is to play outside the Halifax Zone.

7. Arrange through the Ice Coordinator any extra ice time and the payment of all ice bills within the terms permitted by Association policy.

8. To ensure the safekeeping of the team copy of all game reports.

9. Forward a copy of all game reports for which permits have been issued to the Travel Permit Coordinator.

10. Ensure that the properly completed game report has been completed by both teams and delivered to the game referee at least five minutes before each home game.

11. Ensure, with the coach, that players are informed of their suspensions and when they can return to team activities.

12. Ensure that the necessary "Parental Consent and Medical History" form is completed for each player on the team, signed by the parent and kept handy for potential use with all team activities.

13. Set up a basic team First Aid kit and make sure it is available for all team activities. Be aware of emergency procedures at the home and away rinks, keeping handy the phone numbers for ambulances and other emergency services.

15. Ensure, in the event that an injured player is transported to the hospital without the presence of his/her parent, that a responsible adult accompanies the player and that the necessary Medical Report form is available for completion by the attending physician. Also, ensure that a proper incident report of the accident is promptly filed with the Association.

15. Make arrangements for all team fund raising in accordance with guidelines provided by the Association.


16. Assist the coach and team treasurer with the preparation of a budget.

17. Carry out all team obligations regarding Association tournaments.

18. Ensure that each player/family and team official receives a game and practice schedule.

19. Ensure that all team players and officials are properly registered or "Carded" for insurance and Provincial competition.

20. Ensure that the meeting rooms are booked in advance.

21. Ensure that all the rules and policies of the Association are carried out and that any deviations from these are reported to the appropriate Divisional Vice-president.

22. Ensure the collection and remittance of all monies due to the Association Treasurer by invoice due dates.

23. Managers are to ensure through direct confirmation with the team coaching staff that all Association goaltender equipment, sticks, pucks, pylons and sweaters are returned to the Equipment Manager at the end of the playing season.

